



CITY OF LINCOLN
ACCOUNTS RECEIVABLE WRITE-OFF POLICY

It is the intent of the City of Lincoln to reflect the accurate value of its accounts receivable. 
All accounts receivable should be recorded in a manner that allows for aging analysis.

Outstanding accounts receivable should be reviewed on a monthly basis. Efforts should be made to pursue the timely collection of all accounts receivable. 

Government Finance Officers Association “Best Practices” provides that management of accounts receivable should include periodic write-offs to ensure that accounts receivable balances are not overstated. The write-off process is a critical component in valuing receivables.  In accordance with generally accepted accounting principles, the City has established an allowance for doubtful accounts to reflect those outstanding accounts receivable which are not expected to be collected.

The timely identification of losses is an essential element in accurately measuring the value of the City’s assets. It is the responsibility of the Finance Department to provide the City Manager and the City’s Finance Committee with a report on an annual basis identifying all outstanding accounts receivable with a value of $1,000 or more per transaction determined to be uncollectible, including the basis for this determination and the collection actions taken. A report identifying all outstanding accounts receivable with a value over $10,000 determined to be uncollectible will be provided to the Finance Committee and City Council on an annual basis.
Write-off Authority

The City Manager is delegated authority to write-off uncollectible accounts receivable with a value not exceeding $10,000 per transaction. The write-off of uncollectible accounts receivable with a value exceeding $10,000 per transaction must be approved by the City Council. 
Transaction Amount

Write-off Authority

Report To
 
Less than $1,000

  City Manager


City Manger

$1,000 to $10,000

  City Manager


Finance Committee

Greater than $10,000

  City Council


City Council
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